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Article 1. Purpose

These regulations set forth the necessary matters concerning the use of the University
of Tokyo's New York Office (hereinafter referred to as the "Office").
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Article 2. Scope of use

The parties may use the facilities listed on the attached appendix for the purpose of



holding:
(1) events and meetings sponsored by the University of Tokyo and its
departments, etc.
(2) international conferences organized by faculty members of the University
of Tokyo
(3) meetings that contribute to the University of Tokyo's international
exchanges, education and research, social collaborations, and industry-
academia collaborations
(4) meetings for the purpose of research, education, welfare, and cooperation
of the faculty and staff of the University of Tokyo
(5) meetings, etc. deemed appropriate by the director in charge of the Office,
in addition to those specified in the preceding items.
2. In addition to the preceding paragraph, the parties may use the facilities for

meetings and other purposes with the Office's permission.
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Article 3. Scope of people eligible to apply

1.Persons who are eligible to apply for the use of the office (hereinafter referred to as
"applicants for use") are in principle, faculty members and students of the
University of Tokyo, the members of the University of Tokyo's alumni associations
(limited to members of NY Icho-kai ,Satsuki-kai America) and FUTI, the Friends of
UTokyo, Inc.

2. In addition to the preceding paragraph, a person who has been introduced by a
faculty member of the University of Tokyo or a member of the University of Tokyo
Alumni Association can also apply for use according to Article 2, paragraph 2.

3. The applicant for use shall be the representative of the users and shall be
responsible for the use (hereinafter referred to as the "person responsible for use" in
Article 6).
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Article 4. Application

1. Faculty and staff members of the University of Tokyo must fill out the
"Reservation Form" on the office website and submit it at least 7 days prior to the
date of use.

2. When an application is received using the form mentioned in the previous section,
the Office will confirm the prescribed items and then grant permission for use if
appropriate.

3. The applicant shall not transfer the permit for use to a third party or use it for a
third party for any purpose other than that for which it was granted.

4. Applications from people other than faculty and staff of the University of Tokyo
shall be accepted from two months prior to the date of use in principle. Applicants

must inquire about details through the inquiry form.
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Article 5. Cancellation of permission to use
The Office may cancel an already approved use if the information entered in the

application for use is contrary to the facts.
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Article 6. Rules for the office use
The User shall comply with the following:

(1) Do not replace equipment and furnishings or install special equipment
without permission.

(2) Return equipment and furnishings to the original place after use.

(3) If the User causes damage or loss to the facilities, equipment or
furnishings, the User must report immediately to the Office in charge
and restore them to their original condition. In case the restoration is
difficult to achieve, the User must compensate for any damage or loss
they are responsible for.

(4) When carrying in equipment using carts, etc., the user must notify the
Office in advance.

(5) The time for use shall include the time required for preparation and
clean up, and the time shall be observed strictly.

(6) Do not disturb and affect the morals of other people in the office.

(7) Remove anything brought in from outside the Office.

(8) Do not post anything inside the Office.

(9) Follow all instructions given by the Office.
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Article 7. Date of use / Time available
1. In principle, the Office is available Monday through Friday, 10:00 a.m. to 5:00 p.m.
EST.

2. In case of use on days or at times other than those specified in the preceding



paragraph, the Office shall be consulted.
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Article 8. Usage fees
1. Persons other than faculty members or students of the University of Tokyo who

wish to use the Office will be charged a fee.
2. The fee for the use of the Office by users specified in the preceding paragraph shall
be specified separately as shown in Appendix 2 (which includes electricity for

standard lighting, heating and air conditioning).
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Supplementary Provision
1 These regulations shall come into force from 8 March 2021.
2 The Agreement on the Use of the University of Tokyo New York Office (established

on 23 July 2015) shall be abolished.

Supplementary Provision
These regulations shall come into force from 1 April 2022.
These regulations shall come into force from 17 August 2023.
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Appendix 1  (Total office area: approx. 300m1)

1. MEETING ROOM
2. CONFERENCE ROOM(DOMA)
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Appendix 2 Usage fees
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Faculty members and students of | Events and meetings sponsored by Free Free

the University of Tokyo
Article 3. (1)

the University of Tokyo and its
departments. International
conferences organized by faculty
members of the University of Tokyo,

etc.
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The members of the University
of Tokyo's alumni associations
(limited to members of NY Icho-
kai, Satsuki-kai America) and
FUTI Todai Tomonokai
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Meetings that contribute to the

University of Tokyo's international
exchanges, education and research,
social collaborations, and industry-

academia collaborations, etc.

1 KB 720

USD50

USD 50.00

per hour

1 KffEH 720
UusSD75

USD 75.00

per hour
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A person who has been
introduced by a faculty member
of the University of Tokyo or a
member of the University of
Tokyo Alumni Association.
Article 3. (2)
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Meetings that contribute to the

University of Tokyo's international
exchanges, education and research,
social collaborations, and industry-

academia collaborations, etc.

1 Rl 72 Y

USD75

USD 75.00

per hour

LR B 72 9
USD100

USD 100.00

per hour
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»¢ In principle, the Office is available Monday through Friday, 10:00 a.m. to 5:00 p.m. EST. In case of use on

days or at times other than those specified in the preceding paragraph, the Office shall be consulted.




